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Guest Speaker Questionnaire

Dear [Name],

Please complete the questionnaire below so we can best meet your needs for your stay with us. Please contact us with any additional questions or concerns. We look forward to your arrival. 

Thank you,

[Name]							Date: [Date]




























1. What will be the title of your talk?



2. Do you have any food preferences or sensitivities?



3. Do you have any plans or preferences for transportation (ex. fees for transportation to home airport, airport parking, mileage, etc.)? 



4. Do you have any AV needs (ex. Power point clicker, dongles, microphone, adjustable lighting, projector, etc.)?

            

5. Please include any publicity information, including a bio and headshot.



6. Will you need parking at UNH?











Signature: 							Date:
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